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INSTRUCTIONAL ASSISTANT 

Rev. 10/97 
Salary Classification: C 6 

DEFINITION: 
Under the direction of the classroom teacher and the supervision of the site administrator, the Instructional 
Assistant performs the necessary duties to assist in assigned instructional areas to meet the individual and 
collective needs of students and to assist in the daily operation of the classroom. 

EMPLOYMENT STANDARDS: 
Knowledge of: 

English usage, grammar, spelling, punctuation, vocabulary and basic mathematics 

General classroom procedures 

Instructional methods and techniques 

Acceptable safety practices in a school setting 

Ability to: 
Assist with learning activities 

Prepare routine clerical work 

Understand and carry out oral and written directions 

Work independently with routine guidance 

Assist in developing lesson plans and teaching aids 

Understand the specific academic needs of children 

Gain the confidence of children and maintain the confidentiality of student and school related 
information. 

Assist the teacher in maintaining an orderly learning environment 

Operate basic equipment such as telephone, copier, computer and calculator 

SPECIAL REQUIREMENTS 
Bilingual Classroom Assignment - demonstrates the ability to read, write & speak Spanish 

Passage of the G.U.S.D. instructional aide examination 

Sufficient strength and agility to perform physical tasks required by the position 

DESIRABLE REQUIREMENTS: 

Possess or can obtain CPR and First Aid Certification 

Ability to communicate effectively in Spanish 



Instructional Assistant, cont. 

EXPERIENCE AND TRAINING: 
Any combination of training and experience which would provide the necessary knowledge, abilities 
and skills required to fulfill the above listed duties. 

Experience in a school or in an environment working with children in youth related activities is 
desirable. 

EDUCATION: 
High school diploma or equivalent 

EXAMPLES OF DUTIES ANP RESPONSIBILITIES 
Duties and responsibilities may include, but are not limited to the following: 

Provide support to classroom teacher in implementing instructional activities 

Assist the teacher in implementing programs for basic skills 

Enforce classroom and school wide rules 

Assist the teacher in the preparation and maintenance of instructional materials and equipment 

Provide individualized and/or group tutorial services for assigned students 

Assist with the maintenance of classroom academic records 

Supervise students during recesses as assigned 

Assist with the breakfast program on a scheduled basis, if so assigned 

Establish and maintain cooperative relationships with students, staff, parents, guardians, and the 
public 

Present a positive image of the District to the public and the community. 

Maintain the confidentiality of school related information. 

Perform other appropriate duties as assigned 

BILINGUAL DUTIES 
Assist the teacher in primary language instruction within the classroom. 

Provide individualized and/or group tutorial services to L.E.P. students requiring assistance in their 
primary language. 

Assist the classroom teacher in communicating with students and non English-speaking parents 

PROHIBITED DUTIES: 
The instructional assistant shall not be used as a substitute classroom teacher, unless the 
instructional assistant possesses a valid, applicable California teaching credential and is hired as a 
substitute teacher. 
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